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TRAVEL HOTEL RESERVATION REQUEST

!Og 0! (EMAIL TO PURCHASING at pur@johnsoncountytx.org)

DATE: 01/08/2025

DEPARTMENT: Juvenile Services

PERSON SENDING REQUEST: Ellen Peveto EXT: 1460

Person (s) Name Attending:

*If LEOSE Funds are being used
to pay for the room upon check
out, please check LEOSE FUNDS
below:

[] LEOSE FUNDS

Function Attending:

Mandy Whitworth

1.
2
3
4.
5
6

JJAEP 2025 Summer Conference

Hotel Name: DoubleTree by Hilton Abilene

Hotel Address: 500 Cypress St.

City: Abilene

State: Tx Zip: 79601

Hotel Phone# 1.325.999-1878

Special Requirements:

Conference Hotel Block Code:

Conference/Training Website:

How many rooms needed: 1

Date of Check In: 7/8/25

Date of Check Out: 7/10/25

NOTE: When the Purchasing Department reserves the hotel room, payment will be processed and paid
for on the travel credit card. ALL Travel PO’s MUST be in place prior to travel. The hotel receipt will

need to be receipted on your PO upon return. If the traveler does not obtain a hotel receipt upon check

out, it’s the travelers responsibility to call the hotel and obtain a copy for receipting.
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